Worcestershire Literary Festival 2012 – Venue information sheet
Please complete this form to give us more information about your venue. The purpose of this request is to match your venue to appropriate events and to provide information to customers who buy tickets for events staged at your venue about the facilities that you offer.

Name of venue
	


Address
	


Postcode
	


Telephone
	


E-mail
	


Web address
	


Manager/point of contact
	


Venue capacity
	


Description of venue/space (including opening hours)


	


Does the venue have a bar/catering facilities? If yes please provide details
	


Does the venue have toilets on site? If no please give details of any alternative facilities nearby
	


Does the venue have full disabled access? Please give details
	


Do you have facilities to assist the hard of hearing? (loop system, infra-red etc.) Please give details


	


Does the venue have parking? Please give details
	


What tech. support is your venue able to offer? (e.g. P.A. system, projectors, laptops, flipchart, I.T. support etc.)
	


Please provide any other information you feel may be relevant
	


Please return this form to Worcestershire Literary Festival, County House, St. Mary’s Street, 

Worcester, WR1 1QP or e-mail info@worcslitfest.com.

For further information regarding venues or the Worcestershire Literary Festival in general please contact the festival office on 01905 24435 or e-mail at info@worcslitfest.com. 
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